PROBATIONARY PERIODS ATTACHMENT
PMPP Manuai Section 32t

Is this the employee's first appointment YES . .
on a permanent basis in State service? Must serve new probationary period

"

Is this an appointment from the reempioy- | ygs Has the employee completed the pro- YES
ment list under the same appointing power —»-1 bationary period for the dass of highest #4 Cannot require new probationary period
in which gained such eligibility? reemployment list eligibility ?

NO

v
Did the employee serve a portion of the probationary pernod for
that dass and complete the probationary period in another class?

No T
NO
i , YES
. LV Was this service under the same
Must complete probationary period appointing power as defined by law?
\ T

Is the appointment one of the following mandatory actions: NO ‘ ’YES
{A) Demotion G.C. 19997.8, 19997.9 (in lieu of layoff) Appointing bower may either weaive
(B) Transfer PP 8P ay pro- Cannot require new probationary

bationary pefiod or require employee to

1. G.C. 19050.7 (change of position by addition of complete probationary period for the class

new/additional machines)
2. G.C. 19050.8 (temporary assignments or ioan of

period

employees) Has the employes completed the]ygg | Cannot require new probationary
3. G.C. 19050.9 (transfer of functions to another| YES probationary period for the class period

agency) on which the appointment is based?
{C) Mandatory Reinstatament
(D) Split-off or reallocation by Board action NO !
(E) Court, SPB or DPA ordered appointment ‘

NO Must compiete probationary period
v

Has the employee ever had a break in service?

T
YES
L
Was the break in service
(A) Due to a temporary separation (Rule 446) or
(B) Did he/she gain reemployment list eligibility from separation or other
action and is he/she being appointed from the reempioyment list or
using such eligibility to reenter State service?
1
Na YES NQ
A

Is this the employee’s first gppqint— YES Must serve new probationary

menton a permanent basis since period

his/her fast break in service?
NO

Is this appointment a promofion YES

from an employment tist?
NO

L
Has he/she completed a probationary penod
in any class since his/her break in service?
YES ‘ NO
| Miist sarve new probationary penod or
Y complete orobationary parod Y/

Continue to top of Page 2
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hias he/she ever served under permanent appointmentin the “To" dassﬂ

YES y
Did he/she complets the probationary period and gain permanent
status in the same class under the same appointing power?

g No

|s the salary of the "To" class 2 or more

ves | Must serve probationary]

steps higher than the "From” class ? ~ | penod
l No
YES ¥ y NO ! YES
Has he/she had a break in service due to a permanent| | Did he/she complete the probationary period | | Is the level of duties of the “To*
separation since completing the probationary period? and gain permanent status in the same class | | class in promotional relationship
YES § 7 NO under a diffarent appointing power? to that of the "From” class?
Must serve new Cannot require new ’No
robation eriod robation eriod
P ae P aye Has he/she compietad the pro-
bationary period for the "From*
YES class?
Has he/she had a break in service due to a permanent +
separation since completing the probationary period? o YES ' NO

YES y

Must serve new
probationary penod

*NO

New probationary period may

either be required or waived

v Y

New probationary
penod may either be
required or waived
by appointing power

Must serve new pro-
bationary perod or
complete probationary
pariod ¥

A\
Did he/she sarve a portion of a pro-
bationary period in the same class
under the same appointing power ?

YES

) NO

Must complete probationary period
_or itthere has been a break in service since serving the probationary
period he/she must serve a new probationary period

Did he/she serve a portion of a pro-
bationary period in the same class
under a ditterent appointing power?

NO
YES y

y
Did he/she complete the probationary
periodin a different class at substan-
tialty the same level?

Must sarve new probationary period or complete probationary pen'od-‘-/
or ifthere has been a break in service since serving the probationary
period he/she must sarve a new probationary period

YES

y y NO
New probationary panod may either be required or waived

or ifthere has been a break in service since serving the probationary
period he/she must serve a new probationary period

Did he/she complete a portion of a
probationary penod in a different class
at substantially the same level?

vss*

¢ NO

Must serve new probationary pefiod

Must serve new probationary period or complete probationary period v
_or ifthere has been a break in service since serving the probationary
penod he/she must serve a new probationary period

{a) It the employee has served a portion of the probationary period in the same class, ditferent department or another class at substantially the
same or higher level, the Department may elect to have the employee compiete the probationary period instead of serving a new one. The
expiration date of the probationary period to be served must be entered on the appointment document.

(b) It the employee is appointed to a class as a permanent intermittent or part-time and then becomes full-ime pnor to completion of the proba-
tionary period in the samae class and department even if it is a different position; the empioyee would be required to only serve the remainder
of the probationary period.



State of California « Department of General Services « Gray Davis, Governor

Es OFFICE OF HUMAN RESOURCES

Management Services Division
1325 J Street, Suite 1714 « Sacramento, California 95814 « (916) 323-7101

May 17, 1999

Betty A. McFarland
673 Jessie Avenue
Sacramento, CA 95838

Dear Ms. McFariand:

This letter is to inform you that your probationary period has been extended beyond
June 30, 1999. According to State Personnel Board rules and regulations,

Rule 321(a), your probationary period has been extended beyond the calendar
expiration date because you have not worked the required number of hours to complete
your probationary period.

The State Personnel Board Rule requires you to work a minimum of 840 hours to complete
a 6-month probationary period. All absences, such as, sick leave, vacation credits,
holidays, catastrophic leave donations, etc. cannot be counted toward time worked. As of
April 30, 1999, you have worked a total of 222.5 hours as follows:

PAY PERIOD HOURS WORKED HOURS ACCUMULATED
January, 1999 134.5 134.5
February, 1999 5 139.5
March, 1999 83 222.5
April, 1999 0 222.5

Your probationary period will be complete once you have worked the necessary 840
hours. If you have any questions regarding this regulation, please contact me at
327-6075.

Sincerely,

KATHLEEN HODSON, Personnel Analyst

Cc: Personnel Transaction Unit
Michele Jones, Procurement
Robert French, Procurement
Official Personnel File



